
guide
HOW TO USE ZOOM TO ‘ATTEND’ THE AGM

1.  Download and install zoom client software for your device 
	 • For computer 	 (zoom will recognize Mac or Windows)

	 • For iPad    	 (Apple App Store: “zoom cloud meetings”)

	 • For Android tablet:	 Google Play: “zoom cloud meetings”)

	 • For Android phone:	 Google Play: “zoom cloud meetings”)

	 • For iPhone:	 (Apple App Store: “zoom cloud meetings”)


zoom is free – unless you plan to host a large and/or frequent meeting.  
You will be asked to establish a free zoom account. 

If your hosting plans are modest, you can be a zoom host for free. 
Guests at a meeting are always free.

2.  Join a zoom meeting 
	 •  Open the email sent by the meeting host specifying a date and time.  
	    The message will have a meeting link to click and a meeting I.D.

	 •  Click the link in the message — zoom will launch and prompt you to: 
	    a. Join a Meeting, then…   b. Enter your Name…   c. Enter the meeting I.D.

	 •  This option is offered:  Join with Video (recommended) or Join without Video

	 •  Before joining the meeting, click Test Speaker and Microphone.

	 •  Now, Join.

	 •  A good host will likely welcome you, and may then mute your mic.
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If you received an invitation link, tap the link again to 
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3.  Meeting etiquette 
	 •  Mute your audio unless invited to speak.

	 •  zoom has a sidebar chat function. Learn to use it, sparingly.

	 •  zoom hosts will likely record the entire meeting.

	
4.  Quick Links:  YouTube videos about zoom 
	 •  Join a Meeting (1.09 minutes)

	 •  Joining and Configuring Audio & Visual (1.42 minutes)

	 •  Meeting Controls  (10.16 minutes — oriented to hosts but also useful to guests)


https://zoom.us/support/download?_ga=2.199377774.1529266461.1585355921-879099377.1551397282
https://apps.apple.com/ca/app/zoom-cloud-meetings/id546505307
https://apps.apple.com/ca/app/zoom-cloud-meetings/id546505307
https://youtu.be/hIkCmbvAHQQ
https://youtu.be/-s76QHshQnY
https://youtu.be/ygZ96J_z4AY
https://zoom.us/support/download?_ga=2.199377774.1529266461.1585355921-879099377.1551397282
https://apps.apple.com/ca/app/zoom-cloud-meetings/id546505307
https://apps.apple.com/ca/app/zoom-cloud-meetings/id546505307
https://youtu.be/hIkCmbvAHQQ
https://youtu.be/-s76QHshQnY
https://youtu.be/ygZ96J_z4AY

